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ORGANIZING FILM FOR PRINTING & SCANNING
l:l To avoid additional charges, reduce the possibility of damage to film and insure that production deadlines are met, please follow these guidelines:
Keep film in protective plastic sleeving. The lab will provide film sleeves if necessary.
Do not cut 35mm film into single frames. Single cut 35mm film is easily damaged and can only be scanned on a high resolution scanner.
Do not place single cut frames into sleeves designed for strips of film. The lab will provide film sleeves for single frames if necessary.
Limit one roll of film to a file page. Repeating the same frame number on the same page is confusing and can result in having to reprint an order.
Keep film in sequential order, with the lowest number at the top left and the highest number at the bottom right.

List or organize multiple rolls of film in sequential order according to twin check numbers first and then the exposure numbers.
If there are no twin checks, use your own numbering system. Numbers are always better than letters, especially if the order is for Small FotoPrints, since
backprinting on the Noritsu only allows numeric film identification.

When writing your own order, group images by roll number and exposure number, not by the size of prints or by quantity. For each roll and exposure
number, list all of the sizes of prints requested. This will help our counter personnel when they transfer your information to our job ticket and speed up
your order’s in-lab time.

Any special instructions such as cropping or retouching should be noted with the corresponding print. Samples are welcome and are required when color
match is requested. Photocopies for cropping are helpful.

Dj Orders requiring excessive organization by our staff prior to printing may exceed standard delivery time and could incur additional charges.

.@ Customers who do not know the final size for film being scanned and say “just scan it as big as you can”or “give me the highest resolution you can”
need to give us more specific information before we start the job, or be prepared for sticker shock and files that are too big to open up on most computers.

l:l FotoTechnika will print or scan tasteful art nudes, but the management is the sole arbitor of taste. We reserve the right to refuse jobs and files that we deem
offensive or pornographic. The lab is required by law to give materials depicting illegal acts to law enforcement authorities.
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